Monthly General Meeting Coordinator

(Eileen and I have been doing this, but the role is currently vacant; but the individual responsibilities have been and can be delegated to various board members and other interested parties). 

In addition to the overall coordinator, the following components need to be accomplished, but one person can fill several roles)

-Speaker coordinator (finds speakers and hosts them at pre-meeting dinner. Solicits background info and introduces them. Submits information to Newsletter calendar coordinator, publicity chairperson, etc.

-Hospitality Picks up raffle gifts from Bob Shanman at Wildbirds Unlimited prior to meetings. Coordinates with Madrona Marsh staff regarding drinks and coffee, and arranges what food and treats are offered at the meetings. Welcomes people at sign in table, has them sign a sheet and a raffle ticket, and conducts the raffle at the end of the meeting. Ensures that tables, utensils, etc. are present at the meetings and excess is stored in "the closet" at the end of the meetings. Provides sign up sheet emails to Jan Gardner, who has been graciously sending out meeting reminders to past attendees.

